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FAQ
Create Groups
in Brightspace

1. In Brightspace, click on the course that you want to work with.  

2. Click on Course Tools (top-right), and then Edit Course in the drop-down menu that appears.  

3. Under Learner Management, click on Groups.  

4. Click on New Category.  

5. Fill out Category Name, Number of Groups, etc., and then click on Save.  

6. Under Enrollment Type, choose which option you require. 

# of Groups – No Auto Enrollments. This will create the number of groups specified. You will then 
need to enroll students manually. 

Groups of #. The system will automatically enroll students into groups based upon the specified 
number of students per group. 

# of Groups. The system will automatically enroll students into groups based upon the specified 
number of groups. 

Groups of # - Self Enrollment. The system will automatically create the correct number of groups, 
specified on the number of students. Students will have to enroll themselves in a group. 

# of Groups – Self Enrollment. The system will create the number of groups specified. Students will 
have to enroll themselves in a group. 

# of Groups, Capacity of # - Self Enrollment. This option allows you to limit how many groups there 
are, and set a limit of how many students can be in each group. Students will have to enroll 
themselves in a group. 

7. Click on a Group name to edit that Group.  

8. Click on Enroll Users (top). Mark the checkbox to the right of each Student's name that you wish to 
add to the Group, then click on Save. 

9. To have a Groups link put on the navigation bar for students to access, contact the Software and 
Application Support Centre. 

10. All done! You can review the members of each group by clicking the number in the Members 
column. The SAS can add a Groups tab to your course, to give easier access to Group functions.  




